
HOW TO APPLY

Please read the application instructions starting on page 2 before begin-
ning your application.

Step One: Apply to the UW Graduate School

Submit your UW Graduate School Application with payment of the 
$75 application fee online at:
	 https://www.grad.washington.edu/ApplForAdmiss/

You will be required to upload a transcript from each college or 
university you have attended as part of the application submission.

Step Two: Apply to the MSW degree program

Include a printout of your completed online UW Graduate School 
 Application with your packet.

Complete the Application for Admission to the UW Tacoma Master 
of Social Work Program.

Write an admissions essay. Essay questions are provided in this packet.

One copy of your current résumé.

Complete the Social Service Experience form.

Three letters of reference. Please be certain the envelopes are sealed 
with the author’s signature over the seal. Please use the forms provided.

Complete the Conviction/Criminal History Information Form.

Complete the Authorization for Repeat Background Checks  
and Dissemination of Results Form.

	 Mail all of the above items to:
	 Social Work
	 University of Washington Tacoma
	 Campus Box 358425
	 1900 Commerce Street
	 Tacoma, WA 98402-3100
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Master of Social Work
AUTUMN QUARTER 	

3-Year Program
Part-time, evening classes 
Admit Autumn Quarter ONLY

Priority Application Date

March 1, 2012

Applications received after the 
priority application date will be 
reviewed on a space-available 
basis. 

WINTER QUARTER 

Advanced Standing Program 
Part-time, evening classes 
BASW/BSW required
Admit Winter Quarter ONLY

Application Deadline

June 30, 2012

Applications received after the 
deadline will NOT be reviewed. 

Remember, several items are 
required to complete your applica-
tion. Your application will not be 
reviewed for admission until all 
materials have been received.

HOW TO CONTACT
SOCIAL WORK

Website: tacoma.uw.edu/social

Office: WCG 203

Phone: 253-692-5820

Fax: 253-692-5825

E-mail: tsocial@uw.edu
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Dear Applicant,

We welcome your application to the University of Washington Tacoma Master of Social Work 
(MSW) Program. As we anticipate the fifteenth year of the program, we look forward to a new 
cohort of students.  In order to assist you in completing the application requirements, we have 
provided information on our admission process and criteria and instructions for completing the 
application.

As an applicant, you are responsible for ensuring that all materials for admission are received by 
the Social Work Program office at UW Tacoma and the UW Graduate School, respectively, by the 
appropriate deadline.

Admission is competitive.  It is based on evidence of individual qualifications supporting 
potential capacity for graduate study and for completing degree requirements with a high level of 
achievement and promise for success in career development.

You will be notified in writing by the UW Tacoma MSW Program as soon as possible with respect 
to the admission decision. You should notify the Social Work Program office immediately of any 
change of plans or change of address after your application is submitted.

If you have further questions regarding the application materials or admission criteria, contact the 
Social Work Program office for assistance at (253) 692-5820.

Sincerely,

Diane S. Young, Ph.D., M.S.W.
Director
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INTRODUCTION

This section serves as a guide for applying to the MSW Program. Careful attention to the description of standards of behavior, 
application materials, requirements and information, coupled with the application checklist on the cover of this packet should 
facilitate the entire process. Please be certain to use only current year application materials to avoid following outdated guidelines.

The Social Work Program seeks to enroll well-qualified students with diverse backgrounds. We especially seek applicants who 
are committed to work with diverse populations. Admission to the MSW Program is selective and is based on academic per-
formance and potential, clarity and appropriateness of career objectives, understanding of social issues, knowledge of diverse 
populations, and relevant practice experiences. Academic credit toward the MSW is not given for previous employment or life 
experience.

Washington State law requires that all individuals who have access to children under 16 years of age, persons with developmental 
disabilities, and vulnerable adults such as older people, disclose background information concerning crimes and offenses against 
these populations. These include crimes against children or other persons, certain civil findings related to abuse of vulnerable 
populations, and crimes relating to financial exploitation. They do not include offenses such as traffic violations. In addition, the 
law requires background checks concerning these offenses. Since successful completion of practicum credits may involve service 
to these populations, we require all admitted students to complete a comprehensive background check. The Social Work Program 
will require that all newly admitted students use an online service, Verified Credentials, Inc., to obtain required background 
checks. Please be aware that there is currently a $69 fee for this service. See our Web site for more information. 

The University of Washington Health Sciences Center requires that its students show documentation of protection against a 
number of vaccine-preventable diseases. Students within the UW Tacoma Social Work program fall under the umbrella of UW 
Health Sciences and therefore all new and continuing MSW and BASW students must comply.  For more information regarding 
this requirement, please visit www.tacoma.washington.edu/social/academics/msw/immunizations.cfm.

Our commitment to diversity is elaborated upon in the document entitled “Essential Skills, Values and Standards of Profes-
sional Conduct Important to Admission and Continuance in the UW Tacoma MSW Program and Profession of Social Work” 
contained in this packet. This document outlines the qualities and professional behavior expected of students. All applicants 
should carefully review these Essential Abilities before completing the MSW admissions materials.

GENERAL INFORMATION

This section covers the materials that applicants submit for review by the Admissions Committee. All admission materials 
should be sent together in one envelope unless otherwise noted. The application checklist on the cover of this packet will also 
assist you. Applicants will be notified by e-mail or letter once their application file is complete.

Please note the appropriate application date for the program(s) to which you are applying. All application materials must be 
received on or before this date to be considered for priority admission. It is the applicant’s responsibility to ensure that materials 
arrive on time.

APPLICATION FORMS

You are required to apply to the UW Graduate School online and submit your application fee electronically at www.grad.wash-
ington.edu/application. If necessary, applicants may apply for a fee waiver through the UW Graduate School. The fee waiver 
process takes a minimum of three business days after submission for approval or denial. Once approved, you will be instructed 
to return to the application and complete the submission process. Please print out a copy of your completed application and 
send it to UW Tacoma Social Work Program with your other application materials. Answer all questions on the application 
forms and adhere to all deadlines. Please keep a copy of all submitted materials whenever possible.

The application for the UW Tacoma Master of Social Work Program must be filled out completely and signed. Please return 
the application with all other required application materials. 

If you are planning to apply for the three-year MSW program as well as the Advanced Standing MSW program you must 
submit two separate applications and corresponding fees to the UW Graduate School.  Please indicate that you wish to be con-
sidered for both program options in question #1 of the program application located on page 10 of this application packet and 
submit a complete set of materials by March 1. Advanced Standing applicants are strongly encouraged to submit an updated 
transcript, résumé and social service experience form directly to the Social Work Program by June 30 to ensure the admissions 
committee has the most accurate informaton on file.
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ADMISSIONS ESSAY

The admissions essay is a two-part essay and is one of the most critical elements in the admission review. Each of the two sec-
tions of the essay should be clearly titled. The maximum length of the entire essay (both parts combined) should not exceed 
six pages, typewritten and double-spaced. Please utilize font sizes 11 or 12. The essay questions are included in this packet.

TRANSCRIPTS AND THE GPA

Transcripts from each undergraduate and graduate institution attended must be submitted with the online Graduate School 
application, including community college transcripts. If you do not have copies of your transcripts, please contact the regis-
trar’s office at your previous institutions for assistance. Unofficial transcripts are now accepted during the application screen-
ing process. Admission to the University of Washington Graduate School is contingent upon completion of all undergradu-
ate requirements and conferral of a bachelor’s degree. If you are accepted to the MSW program, an additional set of official 
transcripts from the institution that granted your baccalaureate degree must be submitted to the UW Graduate School as well 
as the UW Tacoma MSW Program. You will be asked to enter your GPA for your most recent 90 quarter credit hours or 60 
semester hours as part of the online application to the UW Graduate School. Please refer to page 5 for instructions on how to 
calculate your GPA. A 3.0 GPA is the standard for admission. If your institution does not issue a GPA, you may note this on 
the online application

NOTE: Advanced Standing applicants must demonstrate that they have earned a minimum 3.0 grade in all core social work/
welfare courses or have a cumulative GPA of 3.5 or higher in their BASW major. A copy of your school’s BASW/BSW degree 
requirements may be requested. Additionally, all Advanced Standing applicants must have received a BASW/BSW degree within 
the past five years from a program accredited by the Council on Social Work Education.

FOREIGN DEGREE TRANSCRIPTS

The following procedures apply to applicants residing in the United States who are not here on an educational visa (interna-
tional student visa) such as the F-1 or J-1 visas.  

During the admission process, applicants must upload foreign transcripts with degree statement, including date of graduation 
and title of academic degree awarded as part of the online UW Graduate School application for admission.  All coursework 
with grades issued for each year completed must be submitted for proper evaluation. All international records are considered 
official if they have been certified or attested and must be submitted in the original language accompanied by an official English 
translation. Translations must be literal, complete versions of original records, and the documents must be translated by a 
university, a government official, or an official translation service. You may not do your own translation. For more informa-
tion, please visit www.grad.washington.edu/admissions/faq/international.shtml#Question14. 

A review of your foreign transcripts will take place only after a UW Graduate School application and $75 application fee are 
submitted on-line via the web application at https://www.grad.washington.edu/applForAdmiss/.  Please note the review process 
can be lengthy, often taking months to complete. 

Proficiency in English is required for graduate study at the University of Washington. Therefore, every applicant whose native 
language is not English must demonstrate English proficiency.  No waivers of this English proficiency requirement will be 
given. When requesting official TOEFL scores from ETS, use institution code 4854 for the University of Washington.

RÉSUMÉ AND SOCIAL SERVICE EXPERIENCE FORM

You must include a current professional résumé as part of your application materials (maximum two pages in length). Both social 
service and non-social service positions should be listed on your résumé. Your volunteer or paid work experience in the areas of social 
or health sciences is of interest to the admissions committee. Please provide a complete history on the Social Service Experience form 
provided and attach a separate sheet if needed. The “total hours in this position” column must be completed.

REFERENCES

Please list the names of those providing references on the Social Work Program application form.  You are asked to submit 
three references only. If you have graduated within the last two years from an undergraduate college, one of the three refer-
ences is required to be an academic reference. If you have been out of school for more than two years, the three references may 
be in any combination, from either academic or professional experiences. If you are currently employed or volunteering in a 
social service agency, it is important to include a reference from your direct supervisor.
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It is the responsibility of the applicant to ensure that the references are mailed back to you in sealed, unopened envelopes and 
that you submit the sealed envelopes in your application packet. Members of your own family or personal friends are not 
appropriate references. Please read the statement regarding Public Law 93-380 on the reference form. Sign the reference form 
if you wish to waive your right to review the reference. It is important for the person writing the reference and for the Admis-
sions Committee to know what decision you have made regarding this right of review. It is also acceptable for the referee to 
mail the letter directly to the UW Tacoma Social Work Program.

It is recommended that the applicant ask the referee to keep a copy of the reference in case the original is lost in the mail. 
Please ask the person providing the reference to sign his or her signature across the seal of the envelope.

CONVICTION/CRIMINAL HISTORY AND AUTHORIZATION FOR REPEAT BACKGROUND CHECKS  
AND DISSEMINATION OF RESULTS FORMS

Please complete and sign the forms on pages 19 and 20 of this application packet.  When considering individuals for admis-
sion to the Social Work program, conviction/criminal history records are reviewed as they relate to the content and nature of 
the curriculum and the safety and security of clients and the public. A conviction/criminal history record does not necessarily 
disqualify an individual for admission. All applicants are asked to disclose conviction/criminal history information during the 
admission screening process. If offered admission a fee-based comprehensive background check will be required. 

ADDITIONAL INFORMATION

International Applicants

Since the UW Tacoma Social Work Program is a part-time program, international students are not eligible to apply. Inter-
national Students holding an F-1 or a J-1 student visa may apply to the UW School of Social Work at the Seattle campus as 
there is a full-time program available there. International applicants must begin the application process by consulting the UW 
admissions information online at www.grad.washington.edu/admissions/intl-materials.shtml. See the website for further ap-
plication information.

Re-applicants

Applicants who have previously applied to the Social Work Program should note that files are held for one year only. Those who 
wish to re-apply to the program for the coming year and who applied last year should follow the instructions in this section. 
Those who applied prior to last year must start the application process over completely.

In order to re-apply for the Social Work Program you will need, at a minimum, to submit new application forms for the 
Graduate School and the Social Work Program and the $75 application fee. On the Social Work Program application form, 
please indicate in the box at the top of the front page that you have previously applied for admission to the UW Tacoma 
MSW program. One recent letter of reference, résumé, social service experience form, and conviction/criminal history and 
authorization for repeat background check forms will also be required. In all cases, contact the Social Work Program offce for 
information about the admissions process in effect for the year you intend to apply.

Write a cover letter addressed to the Social Work Program Director regarding the materials you wish to have included in your 
new application file. Indicate in the letter exactly what you wish to include from your previous application and what new mate-
rial you plan to send. If there are additional materials that might strengthen your application file (i.e., more recent transcripts, 
a re-written admissions essay, references), it may be useful to include them in re-applying to the program. In some cases, all 
new materials will need to be submitted if the application materials change significantly from one year to the next. If offered 
admission, the applicant will need to submit information for a background check and pay a processing fee.

If you have any questions regarding the re-application process, please contact the Social Work Program office.

Transfer Applicants

Students who apply after completing part of the requirements for an MSW degree at another MSW program accredited by 
the Council on Social Work Education may satisfy some of the program’s requirements.  As part of the application, transfer 
students must submit a graduate program bulletin, course syllabi, course numbers, titles and descriptions of courses, reading 
lists and a transcript providing evidence of having passed social work courses with a 2.7 (B-) grade or better as part of their 
application materials. Students seeking credit for TSOCW 524: Foundation Practicum must also provide a copy of their gradu-
ate practicum evaluations. Transfer students must complete a minimum of 36 credits of which 18 credits must be numerically 
graded in order to graduate from the University of Washington Tacoma MSW program. Transfer applicants must complete all 
application forms for the current application year.
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CALCULATING YOUR GRADE-POINT AVERAGE

For your reference, you may compute your GPA using the following instructions.

To compute your GPA, total the number of grade points given for each course, and then divide by the total number of graded 
credits.

	 Total number of grade points  

	 Total number of graded credits

Grade points are determined by multiplying the point value for a grade in a class by the credit given for a class. Use the 
following point value for grades to assist in determining your grade points. 

A...............4.0	 C+.................2.3	 D-..................0.7
A-..............3.7	 C...................2.0	 E...................0.0
B+.............3.3	 C-..................1.7	 F....................0.0
B...............3.0	 D+................1.3
B-..............2.7	 D...................1.0

For example, a 3-credit class that was graded a B+ would be: 3 x 3.3 = 9.9 grade points for that class.

Base your total number of graded credits on the most recent 90 quarter credits or 60 semester credits. Usually this consists 
of the last two years of full time course work. Applicants should base the GPA on as close to 90 quarter credits without going 
over that total. Do not include ungraded courses such as incomplete or credit/no-credit classes in the formula.

For example, the most recent graded credits on review of the transcript equals 87. The total grade points from evaluating each 
graded class are 269.7.

	 269.7 grade points

	 87 graded credits 

If you have taken a combination of quarter credits and semester credits within the last two years of full-time classes, then 
conversion to quarter or semester credits for the total must take place with similar conversion in determining grade points. 
Quarter credits are converted to semester credits by multiplying by 2/3 (two thirds or 0.66). Semester credits are converted to 
quarter credits by multiplying by 3/2 (one and one-half or 1.5). For example: 50 quarter credits x 2/3 = 33.3 semester credits. 
And 30 semester credits x 3/2 = 45 quarter credits. 

If you have earned graded quarter credits or graded semester credits since completing your bachelor’s degree, you will need to 
include the post-baccalaureate credits in your computation of GPA.

   =   GPA

  =   3.1 GPA
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Financial Aid

If you need to apply for financial aid, obtain the Free Application for Federal Student Aid (FAFSA) online at www.fafsa.
ed.gov. Scholarships, grants, loans, and work study opportunities are available from public and private sources for qualified 
students. Most public funding is based on the needs assessment prepared from the FAFSA. Submitting the FAFSA is indepen-
dent of an admission decision and does not require notice of admission. Forms are available in January and must be received 
by February 28 to be considered an “on-time” applicant. The institutional Title IV code for the University of Washington is 
003798. Please use the address “Seattle, WA” when entering UW school information. Please contact the Office of Student 
Financial Aid at 253-692-4400 for additional information.

Please note that financial aid funding for part-time graduate students is typically limited to student loans and scholarships. 
The UW Tacoma MSW program is a part-time program of study. No full-time MSW option is available at UW Tacoma.

MSW APPLICANT RESPONSIBILITIES

The Admissions Committee wishes to give all applications as prompt and thoughtful consideration as possible. The following 
steps help to make this possible:

•	 Submit all completed application materials together at the earliest possible date. No action can be taken until all essential 
materials are received. 

•	 Review all application forms and materials for completeness and accuracy of all items before submitting them. It is to the 
applicant’s advantage to submit the strongest possible materials (carefully selected references and a thoughtfully written 
admissions essay that follows the guidelines). 

•	 Keep copies of the admissions essay and all other materials submitted for consideration by the Admissions Committee. 

•	 Select references immediately and give or mail them copies of the reference form. Ask them to respond promptly. If a refer-
ence is unwilling or unable to respond, select an alternative reference and write to us of this change immediately. Ask the 
person writing the reference to keep a copy in case the original is lost in the mail. 

•	 Notify promptly, in writing, the Social Work Program and the Office of Graduate Admissions of any change of address or of 
a withdrawal from consideration. 

•	 It is the applicant’s responsibility to update transcripts if applying while still in school. 

•	 Use the Application Checklist on the first page of this application to help ensure all application materials are complete before 
sending the materials. 

•	 Be certain the applicant’s name is on all material submitted for consideration. 

•	 Make sure that you have a current application packet for the year you intend to apply ensuring the correct application pro-
cedures are followed. 
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NOTE:  Admission and program requirements are subject to change without notice.

Human Biology. Applicants applying to the Social Work Program will have their transcripts reviewed for successful completion 
(C or 2.0 or higher) of a human biology course within the last 10 years from the date of admission. All applicants must satisfy the 
human biology prerequisite requirement prior to matriculating into the Social Work Program. A minimum of three credits is 
required.

Applicants are encouraged to complete the biology prerequisite as soon as possible. Currently Biology 118, 119, 180 and 
Genomics 261 at the University of Washington and TSOCWF 350 or TESC 240 at University of Washington Tacoma provide 
appropriate content for this requirement. Contact the Social Work Program office for a list of approved courses at the commu-
nity college level or more information at 253-692-5820 or tacoma.uw.edu/social. Please note that Advanced Placement (AP) credit 
earned in high school will not satisfy this requirement. In addition, courses in human nutrition do not satisfy the human biology 
requirement at UW Tacoma.

If you believe you have completed an adequate amount of human biology content within another academic course, please con-
tact the program adviser at 253-692-5820. Please note that applicants will be required to submit course syllabi as part of the 
approval process if the human biology course was taken at a college or university outside the state of Washington or if it does 
not appear on the approved human biology list online at tacoma.uw.edu/social/biology-courses.

Statistics Course Requirement.  Familiarity with the basic techniques of social work research will be important for enter-
ing students, as graduate coursework includes significant attention to research findings and models, and the vital connection 
between research and practice.  Social workers utilize research in at least two ways:  1) as consumers of research who apply 
findings of research studies to improve the delivery of services to client systems, and 2) as practitioners of research, primarily 
in the areas of practice and program evaluation. A minimum of four credits is required.

Therefore, students admitted to the Master of Social Work Program at the University of Washington Tacoma are required to 
successfully complete a basic statistics course (in any discipline) prior to matriculation in the program. Credit will be given 
for the successful completion of a statistics course taken within the last five years from the date of admission at a college or 
university. The statistics course must be college level and successfully completed with a C or a 2.0 or higher within the last five 
years from the date of admission from a college or university. Statistics credits may not be applied to the MSW degree. If you 
successfully completed a statistics course more than five years ago, you may qualify to take a Statistics Waiver Quiz. Applicants 
who have concerns or questions about meeting this requirement are encouraged to call the Social Work Program office.

Liberal Arts Policy.  The Social Work Program requires that an applicant to the program has a liberal arts background.  For 
purposes of admission to the Social Work Program, a liberal arts background is defined in the following way:

A liberal arts background shall consist of a minimum of five (5) quarter credits or three (3) semester credits in each of the gen-
eral distribution areas: humanities, social sciences, and natural sciences.  In addition, 60 quarter credits or 40 semester credits 
total coursework from the combined humanities, social science, and natural science areas are necessary to qualify as complet-
ing a liberal arts background for admission.

Applicants who are admitted without having a liberal arts background are encouraged to correct this deficiency before enroll-
ing in the program.  In any event, such deficiencies must be corrected by the end of the first quarter of the graduate program.

The following general list of liberal arts distribution areas will be used to determine where a course belongs:  humanities, social 
sciences, and natural sciences.  The Social Work Program office will review the applicant’s transcript to determine whether or 
not the liberal arts requirements are satisfied.

Humanities.  Architecture, Art, Art History, Classics, Comparative Literature, Dance, Drama, English, Landscape Architec-
ture, Linguistics, Music, Philosophy, Religious Studies, Speech Communication, all foreign languages and literature.

Social Sciences.  Anthropology, Biomedical History, Communications, Economics, Environmental Studies, Geography, His-
tory, International Studies, Political Science, Psychology, Social Work, Sociology, Urban Planning, Women’s Studies, all Ethnic 
Studies courses.

Natural Sciences.  Astronomy, Atmospheric Sciences, Biological Structure, Biology, Botany, Chemistry, Engineering, Fisher-
ies, Forest Resources, Genetics, Geology, Mathematics, Microbiology, Nutritional Sciences, Oceanography, Physics, Speech 
and Hearing Sciences, Statistics, Zoology.
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There are several critical policies and standards with which all applicants to the UW Tacoma Social Work Program should re-
view carefully and become familiar. These sections are important for applicants to better understand the qualities and profes-
sional behavior expectations required of students.

Essential Skills, Values and Standards of Professional Conduct Important to Admission 
and Continuance in the UW Tacoma MSW Program and Profession of Social Work

Note: These standards were approved by the UW Faculty Council and they are pending Attorney General review.  The final version 
should be available October 2011.

Essential Skills, Values and Standards of Professional Conduct for Admission to and Continuance in the School of Social Work 
are part of the School’s academic standards.  They are the physical, cognitive, emotional and character requirements necessary 
to participate fully in all aspects of social work education and the practice of social work. The expectation is that students will 
possess and develop these skills, values and standards as they progress through all aspects of the program, including in the 
classroom, in their field placements, and in the professional practice of social work.  Attention to them will be paid by faculty 
responsible for making admissions decisions and for evaluating students’ classroom and practicum performance. Violations of 
these Skills, Values, and Standards of Professional Conduct can also become grounds for dismissal from the program and from 
the profession. Thus, it is important that they are well understood.

Essential Skills

Motor and Sensory.  Developing the competencies needed to become a social worker is a lengthy and complex process that 
requires students to participate in the full spectrum of experiences and requirements of the curriculum. The social work stu-
dent must have sufficient motor abilities to attend class and perform all the responsibilities expected of students in practicum 
placement, at places such as hospitals and clinics.  The student must also have the ability to acquire and integrate new informa-
tion through the use of their senses to perform the functions that will be expected of them both as students and as professional 
social workers. 

Students who wish to request reasonable accommodations for meeting the Essential Motor and Sensory Skills requirement 
should contact Disability Support Services (DSS) at 253-692-4501, TDD 253-692-4413 or email at dssuwt@u.washington.
edu. DSS provides services to enrolled students who have a documented permanent or temporary physical, psychological or 
sensory disability that qualifies them for academic accommodations under the law. Information about DSS can be found at:  
tacoma.uw.edu/dss. 

Knowledge Base for Social Work Practice.  The professional activities of social work require that students be grounded in 
relevant social, behavioral and biological science knowledge and research.  This includes knowledge and skills in relationship 
building, data gathering, assessment, interventions and evaluation of practice.

Interpersonal and Communication Skills.  The social work student must demonstrate the interpersonal skills needed to re-
late effectively to other students, faculty, staff, clients and other professionals.  These include compassion, objectivity, integrity 
and the demonstration of respect for, and consideration of others. The social work student must communicate effectively and 
sensitively with other students, faculty, staff, clients and other professionals.  He/she must express ideas and feelings clearly 
and demonstrate a willingness and ability to listen to others.  He/she must have sufficient skills in spoken and written English 
to understand the content presented in the program.

Values 

For admission to and continuance in the School of Social Work at the University of Washington, students must demonstrate a 
commitment to the core values of social justice and diversity. These values are critical to social work education and practice.

Social Justice.  The social work student must value social justice, which includes promoting equality and human rights and 
recognizing the dignity of every human being.

Diversity.  The social work student must appreciate the value of human diversity.  He/she must serve in an appropriate man-
ner all persons in need of assistance, regardless of the person’s age, class, race, religious affiliation (or lack thereof), gender, 
disability, sexual orientation and/or value system. Social work students must not impose their own personal, religious, sexual, 
and/or cultural values on their clients. The social work student must know how his/her values, attitudes, beliefs, emotions and 
past experiences affect his/her thinking, behavior and relationships. The student must be willing to examine and change his/
her behavior when it interferes with his/her working with clients and other professionals. The student must be able to work 
effectively with others in subordinate positions as well as with those in authority.
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Professional Conduct

The social work student must abide by the ethical standards of the profession developed by the National Association of Social 
Workers (NASW) Code of Ethics. (The Code of Ethics can be found at www.naswdc.org/pubs/code/code.asp) 

In general, the social work student must behave professionally by knowing and practicing within the scope of social work, 
respecting others, being punctual and dependable, prioritizing responsibilities and completing assignments on time. The social 
work student must learn to be resilient in the face of the undesirable effects of stress and avoid burnout by exercising appropri-
ate self-care including the development of cooperative and facilitative relationships with colleagues and peers.

Adapted from the NASW Code of Ethics: 

Privacy and Confidentiality

(a) Social work students and professionals should not solicit private information from clients unless it is essential to providing 
services or conducting social work evaluation or research. 

(b) Social work students and professionals may disclose confidential information when appropriate with valid consent from a 
client or a person legally authorized to consent on behalf of a client. 

(c) Social work students and professionals should protect the confidentiality of all information obtained in the course of 
professional service.unless keeping information confidential is necessary to preventing serious, foreseeable, and imminent 
harm to a client or other identifiable person.

Sexual Relationships and Physical Contact 

(a) Under no circumstances should social work students and professionals engage in sexual activities or sexual contact with 
current or former clients, whether such contact is consensual or forced.  

(b) Social work students and professionals should not engage in sexual activities or sexual contact with clients’ relatives or 
other individuals with whom clients maintain a close personal relationship when there is a risk of exploitation or potential 
harm to the client. 

(c) Social work students and professionals—not their clients, their clients’ relatives, or other individuals with whom the client 
maintains a personal relationship—assume the full burden for setting clear, appropriate, and culturally sensitive boundar-
ies.

(d) Social work students and professionals should not engage in physical contact with clients when there is a possibility of psy-
chological harm to the client as a result of the contact (such as hugging or massaging clients). Social workers who engage 
in appropriate physical contact with clients are responsible for setting clear, appropriate, and culturally sensitive boundaries 
that govern such physical contact. 

Respect 

(a) Social work students and professionals should treat colleagues and clients with respect and should represent accurately and 
fairly the qualifications, views, and obligations of colleagues. 

(b) Social work students and professionals should avoid unwarranted negative criticism of colleagues and clients in communi-
cations with others. Unwarranted negative criticism may include demeaning comments that refer to level of competence or 
to individuals’ attributes such as race, ethnicity, national origin, color, sex, sexual orientation, gender identity or expression, 
age, marital status, political belief, religion, immigration status, and mental or physical disability.

Unethical Conduct of Colleagues 

(a) Social workers should take adequate measures to discourage, prevent, expose, and correct the unethical conduct of colleagues. 

(b) Social workers should be knowledgeable about established policies and procedures for handling concerns about colleagues’ 
unethical behavior. Social workers should be familiar with national, state, and local procedures for handling ethics com-
plaints. These include policies and procedures created by NASW, licensing and regulatory bodies, employers, agencies, and 
other professional organizations. 

(c) Social workers who believe that a colleague has acted unethically should seek resolution by discussing their concerns with 
the colleague when feasible and when such discussion is likely to be productive. 
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Academic Performance and Conduct Which May Result in a Review 
and Possible Dismissal from the Social Work Program
Students may be terminated from the University of Washington Tacoma Social Work Program for any of the following: 

1.	 Failure to meet or maintain academic grade-point requirements as established by the University of Washington and the 
Social Work Program.  (This is automatic and may take place without a review or further procedure.) 

2.	 Academic cheating, lying, or plagiarism. 

3.	 Behavior judged to be in violation of the NASW Code of Ethics or unprofessional conduct as specified by RCW 18.130.180 
Unprofessional Conduct set down in the Regulation of Health Professions—Uniform Disciplinary Act (below). 

4.	 Documented evidence of conviction of a criminal act occurring during the course of study, or which occurred prior to 
admission to the Social Work Program and became known after admission. 

5.	 Failure to meet the Standards for Essential Abilities and Attributes for Admission and Continuance in the Social Work 
Program. 

Washington State RCW 18.130.180 – Unprofessional Conduct
The text of this law is available online at www.leg.wa.gov/RCW and is also available in the Social Work Program manuals.

Other Important Policies 
The Social Work Program at the University of Washington Tacoma is an academic community dedicated to the ideals of social 
justice. As part of that commitment, the program is working to ensure that it is an environment in which discriminatory and 
harassing behavior does not occur to any person nor property, based upon race, color, religion, sexual orientation, political 
orientation, gender, disability or national origin. Procedures exist within the program and the University for preventing and 
eliminating harassing and discriminatory behavior. 

University of Washington Policy Prohibiting Sexual Harassment 

Sex discrimination in the form of sexual harassment, defined as the use of one’s authority and power, either explicitly or im-
plicitly, to coerce another into sexual relations or to punish another for his/her refusal, or as the creation by a member of the 
University Community of an intimidating, hostile or offensive working or educational environment through verbal or physical 
conduct of a sexual nature, shall be a violation of the University of Washington human rights policy (UW Handbook, Vol. IV). 

University of Washington Policy Against Discrimination 

The University of Washington, as a standing policy, does not discriminate on the basis of race, color, creed, religion, national 
origin, sex, sexual orientation, age, marital status, disability, or status as a disabled veteran or Vietnam-era veteran.  Any dis-
criminatory action can be a cause for disciplinary action.  This policy applies to all University programs and facilities, includ-
ing, but not limited to, admissions, educational programs, employment, and patient and hospital services.  Such discrimina-
tion is prohibited by Titles VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Sections 
503 and 504 of the Rehabilitation Act of 1973, Age Discrimination in Employment Act Amendments of 1978, Vietnam-Era 
Veterans’ Readjustment Assistance Act of 1974, other federal and state statutes and regulations, and University policy.  Coor-
dination of the compliance efforts of the University of Washington with respect to all of these laws and regulations is under 
the direction of the Director for Equal Opportunity and Affirmative Action, Torrey Tiburzi, University of Washington Equal 
Opportunity Office, Box 351240, 231 Gerberding Hall, Seattle, WA 98195, 206-543-1830 or eoaa@uw.edu.
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Major Principles of the National Association 
of Social Workers’ Code of Ethics
The NASW is the major professional organization for social workers. The following is an outline of the major principles of the 
NASW Code of Ethics to which students in the Social Work Program are also expected to adhere.

I.    The Social Worker’s Conduct and Comportment as a Social Worker

A.	 Propriety – The social worker should maintain high standards of personal conduct in the capacity or identity as a 
social worker.

B.	 Competence and Professional Development – The social worker should strive to become and remain proficient in pro-
fessional practice and the performance of professional functions.

C.	 Service – The social worker should regard as primary the service obligation of the social work profession.

D.	 Integrity – The social worker should act in accordance with the highest standards of professional integrity.

E.	 Scholarship and Research – The social worker engaged in study and research should be guided by the conventions of 
scholarly inquiry.

II.   The Social Worker’s Ethical Responsibility to Clients

F.	 Primacy of Client’s Interests – The social worker’s primary responsibility is to clients.

G.	 Rights and Prerogatives of Clients – The social worker should make every effort to foster maximum self-determina-
tion on the part of the clients.

H.	 Confidentiality and Privacy – The social worker should respect the privacy of clients and hold in confidence all infor-
mation obtained in the course of professional service.

I.	 Fees – When setting fees, the social worker should ensure that they are fair, reasonable, considerate, and commensu-
rate with the service performed and with due regard for the clients’ ability to pay.

III. The Social Worker’s Ethical Responsibility to Colleagues

J.	 Respect, Fairness, and Courtesy – The social worker should treat colleagues with respect, courtesy, fairness, and good 
faith.

K.	 Dealing with Colleagues’ Clients – The social worker has the responsibility to relate to the clients of colleagues with 
full professional consideration. 

IV.  The Social Worker’s Ethical Responsibility to Employers and Employing Organizations

L.	 Commitments to Employing Organizations – The social worker should adhere to commitments made to the employ-
ing organization.

V. The Social Worker’s Ethical Responsibility to the Social Work Profession

M.	 Maintaining the Integrity of the Profession – The social worker should uphold and advance the values, ethics, knowl-
edge, and mission of the profession.

N.	 Community Service – The social worker should assist the profession in making social services available to the general 
public.

O.	 Development of Knowledge – The social worker should take responsibility for identifying, developing, and fully uti-
lizing knowledge for professional practice.

VI.  The Social Worker’s Ethical Responsibility to Society

P.	 Promoting the General Welfare – The social worker should promote the general welfare of society.

PLEASE NOTE:  The complete text of the NASW’s Code of Ethics is available in the UW Tacoma Library or by writing the 
national office at NASW, Att: Publication Sales, 7981 Eastern Avenue, Silver Spring, MD  20910.



Please indicate which program(s) you wish to apply for:

3-Year MSW Program	 Advanced Standing MSW Program
(Autumn 2012)	 (Winter 2013)

	 Admitted

	 Wait List		      

	 Not Admitted

3. Legal Name (last, first, middle)

4. Former name(s): If your first or last name has changed, indicate your former full name

7. Mailing address 	 (street and number)		    	 (city)	  		  (state)		  (ZIP)

5. Date of birth (month/day/year) 6. City and state of birth (include country if other than U.S.)

8. Phone number (home) (work)

(           ) (           )

If YES,

Year

9. E-mail address

Please type or print. Complete every question, even if information requested is included elsewhere in this application packet.

Mr.
Ms./Mrs./Miss

10. Permanent address 	 (street and number)		    	 (city)	  		  (state)		  (ZIP)

1.

12

(cell)

(           )

2.  Have you previously applied for 	
admission to the UW Tacoma 

	 MSW program?

No

Yes

Master of Social Work  |  University of Washington Tacoma

Application for Admission to the
UW Tacoma Master of Social Work Program

12-13

11. Have you successfully passed (C or 2.0 or higher) a course in introductory statistics (4 credits minimum) 
	 within the most recent five years?	 Yes	 No

12. Have you successfully passed (C or 2.0 or higher) an approved course in human biology (3 credits minimum) 
	 within the most recent ten years?	 Yes	 No

NOTE: Both the human biology and statistics requirements must be completed prior to matriculating into the MSW program. Please submit 
a syllabus for course review and approval if human biology was completed at a college or university outside the state of Washington or if 
it does not appear on the approved human biology list online at tacoma.uw.edu/social/biology_courses.

13. Please read the Essential Skills, Values and Standards policy (page 8) and check the box that applies to your circumstance:

	 I am able to complete the program with or without reasonable accommodation.	 Yes	 No

	
14. Except for minor editorial assistance, did you write your admissions essay? 		  Yes	 No

15. Are you a current, permanent employee, for at least two years, 								      
	 with the Washington State Division of Children and Family Services?			   Yes	 No

CONTINUED >

Statistics Course Title

Human Biology Course Title

College/University

College/University

Qtr/Sem & Year Completed (or Planned)

Qtr/Sem & Year Completed (or Planned)



16. Excluding this program, please list the other schools or programs you are applying for at this time.

17. List below academic or professional honors you have attained, any publications or other significant accomplishments.

18. List the three references, including name, address, and phone number, you have asked to provide an evaluation of your 
graduate and professional potential and indicate which are academic and/or social services related.

NAME                                                                                           ADDRESS		                  PHONE

It is understood that in applying to the University of Washington Tacoma Master of Social Work Program the applicant is aware of the necessary 
commitments of time, energy, finances and health for the rigors of graduate study and professional social work. Each applicant also is understood 
to have read and agreed to the Essential Skills, Values and Standards of Professional Conduct Important to Admission and Continuance in the UW 
Tacoma MSW Program and Profession of Social Work and professional behavior and standards of ethics as written by the National Association of Social 
Workers’ Code of Ethics and contained in this packet.

The Social Work Program reserves the right, on the basis of an educational judgment, to recommend to the Graduate School that an applicant 
be denied admission or to recommend dismissal to the Graduate School of an admitted student whose academic record or performance in field 
instruction does not meet minimal expectations or whose performance is not consistent with the accepted standards for professional behavior.

In signing this form, I acknowledge that I have read and understand the enclosed information. I agree to notify the UW Tacoma MSW Program of any 
changes occurring subsequent to this application’s submission, prior to my enrollment or if accepted if the change would cause my application to be 
incomplete or inaccurate. I understand that the materials contained in my application file become the property of the University of Washington Tacoma 
Social Work Program.

SIGNATURE                                                                                                                         	 DATE
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The essay is one of the most critical elements in the admission review. Current knowledge of the social work profession is assessed 
by the applicant’s use of illustrations and examples from their social service background as described in the admissions essay.

Each of the two sections should be clearly titled. The maximum length of the entire essay (both parts combined) should not 
exceed four to six pages, typed and double-spaced. If using a word processor, please utilize font sizes 11 or 12.

I. Autobiographical Statement (2-3 pages)

Write an autobiographical statement explaining why you would like to be a social worker. Your response could reflect impor-
tant family and community influences, as well as a description of characteristics that distinguish you as a potential candidate 
for the Master of Social Work degree. The admissions committee is interested in evidence of your:

■	 Commitment to social justice
■	 Leadership abilities
■	 Notable achievements/accomplishments (academic, work or volunteer)
■	 Perservering in the face of adversity
■	 Perservering in the face of oppression/discrimination
■	 Significant experience in diverse communities
■	 Bilingual skills (including ASL)
■	 Disadvantaged background
■	 International experience (including First Nations)

It is important to show how you have grown from these experiences, what you have learned and how these experiences will 
affect your approach to your social work education and practice. Comment on the factors which led to your choice of social 
work education and why are you making this choice at this time. Please discuss your career goals and what you expect to be 
doing in five years and 10 years.

II. Social Problem Analysis  (2-3 pages)

Describe a social problem that you consider to be significant. Please discuss it with regard to the following four areas:

1.    What are the societal contributions to the origin and maintenance of this problem?

2.    Why, in your opinion, does this problem deserve public attention and resources?

3.	 If relevant, include any personal experiences that have contributed to your identification and understanding of the 
problem.

4.    Describe possible ways of addressing the problem, including leadership roles you might undertake.
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You must include an up-to-date résumé as part of the admission material (maximum two pages in length). On the résumé, 
please list:

■	 Educational background

■	 All paid work experience: dates, number of hours per month, employer name and address, job title, brief overview 
of job responsibilities. Please highlight experience with diverse communities.

■	 Volunteer social service experience: dates, number of hours per month, organization name, duties/roles. Include 
field practicum or internship experiences here. Please highlight experience with diverse communities.

■	 Awards, honors and special achievements you have earned (academics, work, volunteer)

■	 Languages spoken and written and level of fluency (including ASL)

■	 Research experiences—this should include any research you have conducted or been a part of

■	 International experiences (length of time, work/volunteer experiences)

You must also complete the 
Social Service Experience form in this packet.

14
Master of Social Work  |  University of Washington Tacoma

Résumé



Use this form to briefly record only your social work experiences; more detailed information can be provided on the resume 
you submit as part of your application packet. Start with the most recent position and list all work, volunteer and internship 
experience below. Please include social work or social work-related experience ONLY. You may submit more than one 
form, if needed.

PA
ID

V
O

LU
N

TEER

DATES
FROM – TO

(mo/yr)
HOURS

per week
TOTAL HOURS
in this position

AGENCY and name of 
MSW supervisor

(if applicable)
JOB TITLE/
ACTIVITY

BRIEF DESCRIPTION 
OF DUTIES

IN
TERN
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Name of Applicant:

Name of Referee:

Title/Position:

Business Address:							      Business Phone:  (       )

TO THE REFEREE:  Please be informed that, under the provisions of Public Law 93-380 and the University of 
Washington’s Policy on Student Education Records, this recommendation will be available to the student if the 
student is or has been admitted and registered at the University unless the student waives such right to review.  
This form will indicate above if right to review is waived.
The person sending you this letter has applied for admission to the Master of Social Work Program and has given 
your name as a reference. Since our Admissions Committee must select a relatively small number of candidates 
from a large applicant group, it is most important that we acquaint ourselves as fully as possible with the 
qualifications of each applicant.  The information you share with us will have a significant effect on our admission 
decision.
Social Work entails heavy responsibility to people in need of a variety of services; therefore a person preparing for 
social work practice must have a number of essential qualities.  Among these are academic potential, emotional 
and physical health, skill in verbal and written communication, and a fundamental interest in people and social 
problems.
We would like you to complete the form on the reverse side, and ask you to answer the question as fully as 
possible. Additional observations by letter are most welcome.
If you reply at your earliest convenience, it will be a distinct favor to us and the applicant. We are grateful for 
your help in this important part of the admissions process. We ask that you return this form to the applicant 
in a sealed envelope with your signature across the seal. This form will be our notification of the right of the 
applicant to review or not review said reference.

Please answer the following questions as thoughtfully as possible. (Feel free to attach a letter in addition to 
completing this form).

1.	 How long have you known the applicant?

2.	 In what capacities have you known the applicant?  (Check all that apply.)
Professor	 Research  Supervisor	 Academic Adviser	 Employment Supervisor
Field Instructor	 Personal 	 Other:

Please answer questions 3 through 6 on this form or, if you prefer, attach a letter that addresses the same issues.
3.	 What do you consider the applicant’s major strengths as a candidate for professional education in social work?

INSTRUCTIONS TO THE APPLICANT: Under provisions of Public Law 93-380, the Family Educational Rights and Privacy Act of 1974, and 
under University guidelines pursuant to that Act, a student (defined as any person who has been officially admitted and registered at the University of 
Washington) has the right to review recommendations made in his or her behalf unless the student waives this right at the time the recommendation is 
solicited. If you wish to waive your right to review, please indicate by signing in the space below.

I hereby waive my right to review this recommendation.

Applicant Signature:                                                                                               			   Date:
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	 Exceptional	 Outstanding	 Very Good	 Good		  Unable
Characteristic	 Top 5%	 Top 20%	 Top 35%	 Top 50%	 Next 50%	 to Judge

a. Level of maturity and emotional stability

b. Intellectual capacity

c. Sense of responsibility

d. Understanding of self

e. Sensitivity to needs of and feelings for others

f. Leadership ability

g. Willingness to accept direction and/or supervision

h. Ability in oral communication

i. Ability in written communication

j. Integrity

8.	 Summary Evaluation. Please indicate the strength of your overall recommendation by choosing the appropriate box:
	 Highly recommend	 Recommend
	 Recommend with reservations as noted	 Not recommended

4.	 In what areas, and to what degree, does the applicant need to be strengthened as a potential professional social worker?

5.	 Please discuss any personal knowledge you have of the applicant’s experience in social service, indicate the nature 
of experience and your assessment of the applicant’s performance, including their ability to respect and work with 
differences in people (e.g. race, class, culture and ethnicity).

6.	 What reservations do you have about the applicant’s potential for professional social work? Please tell us whether in your 
opinion the candidate is: highly recommended, recommended, recommended with reservations or not recommended.

7.	 Using as a base of comparison other individuals whom you have known in the same field in recent years, please indicate 
your evaluation of this applicant’s ability and professional competence by placing an "X" in the appropriate category.

Reference forms should be returned to the applicant in a sealed envelope with the referee’s signature over the seal, or mailed directly to:

	 Master of Social Work Program
	 University of Washington Tacoma
 	 1900 Commerce Street
	 Tacoma, WA 98402-3100



Name of Applicant:

Name of Referee:

Title/Position:

Business Address:							      Business Phone:  (       )

TO THE REFEREE:  Please be informed that, under the provisions of Public Law 93-380 and the University of 
Washington’s Policy on Student Education Records, this recommendation will be available to the student if the 
student is or has been admitted and registered at the University unless the student waives such right to review.  
This form will indicate above if right to review is waived.
The person sending you this letter has applied for admission to the Master of Social Work Program and has given 
your name as a reference. Since our Admissions Committee must select a relatively small number of candidates 
from a large applicant group, it is most important that we acquaint ourselves as fully as possible with the 
qualifications of each applicant.  The information you share with us will have a significant effect on our admission 
decision.
Social Work entails heavy responsibility to people in need of a variety of services; therefore a person preparing for 
social work practice must have a number of essential qualities.  Among these are academic potential, emotional 
and physical health, skill in verbal and written communication, and a fundamental interest in people and social 
problems.
We would like you to complete the form on the reverse side, and ask you to answer the question as fully as 
possible. Additional observations by letter are most welcome.
If you reply at your earliest convenience, it will be a distinct favor to us and the applicant. We are grateful for 
your help in this important part of the admissions process. We ask that you return this form to the applicant 
in a sealed envelope with your signature across the seal. This form will be our notification of the right of the 
applicant to review or not review said reference.

Please answer the following questions as thoughtfully as possible. (Feel free to attach a letter in addition to 
completing this form).

1.	 How long have you known the applicant?

2.	 In what capacities have you known the applicant?  (Check all that apply.)
Professor	 Research  Supervisor	 Academic Adviser	 Employment Supervisor
Field Instructor	 Personal 	 Other:

Please answer questions 3 through 6 on this form or, if you prefer, attach a letter that addresses the same issues.
3.	 What do you consider the applicant’s major strengths as a candidate for professional education in social work?

INSTRUCTIONS TO THE APPLICANT: Under provisions of Public Law 93-380, the Family Educational Rights and Privacy Act of 1974, and 
under University guidelines pursuant to that Act, a student (defined as any person who has been officially admitted and registered at the University of 
Washington) has the right to review recommendations made in his or her behalf unless the student waives this right at the time the recommendation is 
solicited. If you wish to waive your right to review, please indicate by signing in the space below.

I hereby waive my right to review this recommendation.

Applicant Signature:                                                                                               			   Date:
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	 Exceptional	 Outstanding	 Very Good	 Good		  Unable
Characteristic	 Top 5%	 Top 20%	 Top 35%	 Top 50%	 Next 50%	 to Judge

a. Level of maturity and emotional stability

b. Intellectual capacity

c. Sense of responsibility

d. Understanding of self

e. Sensitivity to needs of and feelings for others

f. Leadership ability

g. Willingness to accept direction and/or supervision

h. Ability in oral communication

i. Ability in written communication

j. Integrity

8.	 Summary Evaluation. Please indicate the strength of your overall recommendation by choosing the appropriate box:
	 Highly recommend	 Recommend
	 Recommend with reservations as noted	 Not recommended

4.	 In what areas, and to what degree, does the applicant need to be strengthened as a potential professional social worker?

5.	 Please discuss any personal knowledge you have of the applicant’s experience in social service, indicate the nature 
of experience and your assessment of the applicant’s performance, including their ability to respect and work with 
differences in people (e.g. race, class, culture and ethnicity).

6.	 What reservations do you have about the applicant’s potential for professional social work? Please tell us whether in your 
opinion the candidate is: highly recommended, recommended, recommended with reservations or not recommended.

7.	 Using as a base of comparison other individuals whom you have known in the same field in recent years, please indicate 
your evaluation of this applicant’s ability and professional competence by placing an "X" in the appropriate category.

Reference forms should be returned to the applicant in a sealed envelope with the referee’s signature over the seal, or mailed directly to:

	 Master of Social Work Program
	 University of Washington Tacoma
 	 1900 Commerce Street
	 Tacoma, WA 98402-3100



Name of Applicant:

Name of Referee:

Title/Position:

Business Address:							      Business Phone:  (       )

TO THE REFEREE:  Please be informed that, under the provisions of Public Law 93-380 and the University of 
Washington’s Policy on Student Education Records, this recommendation will be available to the student if the 
student is or has been admitted and registered at the University unless the student waives such right to review.  
This form will indicate above if right to review is waived.
The person sending you this letter has applied for admission to the Master of Social Work Program and has given 
your name as a reference. Since our Admissions Committee must select a relatively small number of candidates 
from a large applicant group, it is most important that we acquaint ourselves as fully as possible with the 
qualifications of each applicant.  The information you share with us will have a significant effect on our admission 
decision.
Social Work entails heavy responsibility to people in need of a variety of services; therefore a person preparing for 
social work practice must have a number of essential qualities.  Among these are academic potential, emotional 
and physical health, skill in verbal and written communication, and a fundamental interest in people and social 
problems.
We would like you to complete the form on the reverse side, and ask you to answer the question as fully as 
possible. Additional observations by letter are most welcome.
If you reply at your earliest convenience, it will be a distinct favor to us and the applicant. We are grateful for 
your help in this important part of the admissions process. We ask that you return this form to the applicant 
in a sealed envelope with your signature across the seal. This form will be our notification of the right of the 
applicant to review or not review said reference.

Please answer the following questions as thoughtfully as possible. (Feel free to attach a letter in addition to 
completing this form).

1.	 How long have you known the applicant?

2.	 In what capacities have you known the applicant?  (Check all that apply.)
Professor	 Research  Supervisor	 Academic Adviser	 Employment Supervisor
Field Instructor	 Personal 	 Other:

Please answer questions 3 through 6 on this form or, if you prefer, attach a letter that addresses the same issues.
3.	 What do you consider the applicant’s major strengths as a candidate for professional education in social work?

INSTRUCTIONS TO THE APPLICANT: Under provisions of Public Law 93-380, the Family Educational Rights and Privacy Act of 1974, and 
under University guidelines pursuant to that Act, a student (defined as any person who has been officially admitted and registered at the University of 
Washington) has the right to review recommendations made in his or her behalf unless the student waives this right at the time the recommendation is 
solicited. If you wish to waive your right to review, please indicate by signing in the space below.

I hereby waive my right to review this recommendation.

Applicant Signature:                                                                                               			   Date:
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	 Exceptional	 Outstanding	 Very Good	 Good		  Unable
Characteristic	 Top 5%	 Top 20%	 Top 35%	 Top 50%	 Next 50%	 to Judge

a. Level of maturity and emotional stability

b. Intellectual capacity

c. Sense of responsibility

d. Understanding of self

e. Sensitivity to needs of and feelings for others

f. Leadership ability

g. Willingness to accept direction and/or supervision

h. Ability in oral communication

i. Ability in written communication

j. Integrity

8.	 Summary Evaluation. Please indicate the strength of your overall recommendation by choosing the appropriate box:
	 Highly recommend	 Recommend
	 Recommend with reservations as noted	 Not recommended

4.	 In what areas, and to what degree, does the applicant need to be strengthened as a potential professional social worker?

5.	 Please discuss any personal knowledge you have of the applicant’s experience in social service, indicate the nature 
of experience and your assessment of the applicant’s performance, including their ability to respect and work with 
differences in people (e.g. race, class, culture and ethnicity).

6.	 What reservations do you have about the applicant’s potential for professional social work? Please tell us whether in your 
opinion the candidate is: highly recommended, recommended, recommended with reservations or not recommended.

7.	 Using as a base of comparison other individuals whom you have known in the same field in recent years, please indicate 
your evaluation of this applicant’s ability and professional competence by placing an "X" in the appropriate category.

Reference forms should be returned to the applicant in a sealed envelope with the referee’s signature over the seal, or mailed directly to:

	 Master of Social Work Program
	 University of Washington Tacoma
 	 1900 Commerce Street
	 Tacoma, WA 98402-3100
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Conviction/Criminal History Information
This form must be completed to be considered for admission.  Please type or print clearly. 

When considering individuals for admission to the Social Work Program, conviction/criminal history records are reviewed as they relate to the content and nature of the 
curriculum and the safety and security of clients and the public. Additionally, the Washington State Child and Adult Abuse Information Law (RCW 43.43.830-.842) 
requires that the Social Work Program ask applicants to disclose specific information about any convictions for crimes against persons and crimes relating to financial 
exploitation and findings in related actions and proceedings. This conviction information must be disclosed before an applicant can be considered for enrollment in 
any social work degree program which may involve unsupervised access to children, developmentally disabled persons or vulnerable adults as defined by the law. A 
conviction/criminal history record does not necessarily disqualify an individual for admission. Criminal history records may be verified through the Washington 
State Patrol or other law enforcement related agencies; initial and/or continued enrollment may be subject to a satisfactory Criminal Conviction Report. 

*Your Social Security Number is a required 
part of your application. It is a unique 
identifier necessary to conduct the State of 
Washington criminal history background  
check required of all applicants.

Applicant Name (Last)      (First)       (M.I.) Social Security Number

Date of Birth (Mo., Dy., Yr.)Degree Program applied for:  

   MSW  BASW

CRIMES AGAINST PERSONS AND CRIMES RELATING TO FINANCIAL EXPLOITATION:1. 
Have you ever been convicted of any of the crimes listed below?     Yes  No If Yes, check all that apply and describe in box 5 below.

Custodial Interference (1st/2nd Degree)	
Extortion (1st/2nd/3rd* Degree)	
Forgery* 	
Incest	
Indecent Exposure - Felony	
Indecent Liberties	
Kidnapping (1st/2nd Degree)	
Malicious Harassment	
Manslaughter (1st/2nd Degree)	
Murder, Aggravated	
Murder (1st/2nd Degree)	
Patronizing a Juvenile Prostitute	
Promoting Pornography	
Arson (1st degree)	

Assault, Custodial	
Assault, Simple (or 4th Degree Assault)	
Assault (1st/2nd/3rd Degree)	
Assault of a Child (1st/2nd/3rd Degree)	
Burglary (1st Degree)	
Child Abandonment	
Child Abuse or Neglect (RCW 26.44.020)	
Child Buying or Selling	
Child Molestation (1st,2nd,3rd Degree)	
Communication with a Minor	
Criminal Abandonment	
Criminal Mistreatment (1st/2nd Degree)	

Promoting Prostitution (1st Degree)	
Prostitution	
Robbery (1st/2nd Degree)	
Rape (1st/2nd/3rd Degree)	
Rape of a Child (1st/2nd/3rd Degree)	
Selling/Distributing Erotic Material to a Minor	
Sexual Exploitation of a Minor	
Sexual Misconduct with a Minor (1st/2nd Degree)	
Theft (1st/2nd/3rd* Degree)	
Unlawful Imprisonment	
Vehicular Homicide	
Violation of Child Abuse Restraining Order	

Under penalty of perjury, I certify that the above-stated information is true, correct and complete. I understand that if I am admitted, I can be discharged for any 
misrepresentation or omission in the above-stated information. I understand that the University of Washington may verify this information through the Washington State 
Patrol or other law enforcement related agency. I also understand that admission may be conditioned on the University’s receipt of a satisfactory Criminal Conviction 
Report from the Washington State Patrol or other law enforcement related agency.

Signature             Date     

GENERAL CONVICTION INFORMATION:6. 
Aside from those crimes listed above, within the past 10 years have you ever been convicted of or released from prison for any crimes, excluding parking tickets/
traffic citations?   Yes No 

If Yes, indicate all conviction dates, prison release date(s) and the nature of the offense(s). Attach additional page(s) if needed.

For all items checked in 1, 2, 3 and 4 above,5.  specify the conviction or action date(s), sentence(s) or penalty(ies), imposed, prison release date(s) and current standing 
(e.g. parole, work release). For all items with an asterisk (*) above, provide a description of the victim including the victim’s age. Attach additional page(s) if needed.

MEDICARE-MEDICAID HEALTHCARE RELATED CRIMES:4. 
Have you ever been convicted of any crime related to the delivery of service under Medicare/Medicaid or any state or federal healthcare program, or convicted of 
any crime connected with the delivery of a healthcare item or service? Yes No 

Have you ever been judged liable for civil monetary penalties for conduct related to the delivery of services, supplies or other participation in Medicare/Medicaid or 
any other state or federal healthcare program? Yes No 

Have you ever been excluded from providing services or supplies under Medicare, Medicaid or any other federal funded healthcare program?
Yes No 

RELATED PROCEEDINGS:3. 
Have you ever been found in a dependency action, domestic relations proceeding, disciplinary board hearing, or protection proceeding to have: sexually assaulted 
or exploited, sexually or physically abused, a minor or developmentally disabled person OR to have financially exploited or abused a vulnerable adult?  
 Yes No 

DRUG-RELATED CRIMES2. 
Have you ever been convicted of a crime related to the manufacture of, delivery of, or possession with intent to manufacture or deliver a controlled substance? 
 Yes No

*(SEE PART 5 BELOW)
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This form must be fully completed to be considered for admission. Please type of print clearly.
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Authorization for Repeat Background Checks 
and Dissemination of Results
I authorize repeat background checks and dissemination of my self-disclosure information, background check results, and 
conviction records to clinical training sites, whether in or outside the state of Washington, and as deemed necessary by 
the School of [Dentistry, Medicine, Nursing, Pharmacy, Public Health & Community Medicine, Social Work] during the 
completion of my academic program. I understand that the University of Washington will provide the records listed above 
only with the condition that the receiving party or parties will be notified by the University that they may not disclose the 
information to other parties, in a personally identifiable form, without my further consent unless the other parties are 
otherwise eligible under federal or state law to receive the records. I further understand that any statements that I have placed 
in my records commenting on contested information contained in the records listed above will be released along with the 
records to which they relate.

Name:         

Signature:           Date:      

Dissemination of self-disclosure information, background check results, and conviction records 

These records are provided to you pursuant to the above release signed by    [student] with the 
understanding, and on condition that, you not release these records to any other person or institution or entity without the 
further consent of     [student].

Certification Concerning Criminal History Outside the State of Washington 

I certify, under penalty of perjury, that I have not been convicted of any of the above-listed crimes or had findings against me 
concerning the above-listed proceedings outside the State of Washington. 

Signature:           Date:      

If you cannot so certify, please specify why not: 

            _________ 

            _________ 

            _________ 

            _________ 
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