University of Washington, Tacoma

Copy & Mailing Service Course Pack Form

Administrative Office: WCG 105 » Box 358405 » Telephone: 253-692-5787 « FAX: 253-692-5785

Course Name/Number: Pak #
Date: Quarter/Y ear:

Instructor: Phone: Email:

Contact person (if other than instructor) Phone/Email

Estimated Class Size:

# Copies for Instructor’s Use:

First Day of Classes:

Has this material been submitted to the
Yes No Copyright Permissions Center for

approval (See Keith Ward for details)?
Yes No Is this material required?

Is this material also available online
Yes ‘No

(i.e., library reserves or faculty web page)?

INSTRUCTIONS FOR COURSE PAK

Cover Color:

Standard —~ Double-sided, tape bound

Cover Color:

Single-sided, tape bound or 3 Staples

Cover Color:

Three hole punch, double-sided, unbound

Copy Center Use Only:

Number of pages

Date

# Produced

Copying Cost

Misc. Paper Cost

Binding Cost

CPC Fee

Processing Fee

$
$

$

Subtotal $
$

$

$

Total

Total Cost $
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