Information Technology Internship Program 
 
The University of Washington Tacoma BS in Information Technology (T INFO) program requires T INFO students to receive academic credit for degree-related work experience.  

Credit is available for students who have completed the TINFO 497 prerequisite course requirements (see below).   

Students can receive up to 5 credits per quarter, and a maximum of 10 total 497 credits may be applied toward their degree. 

Each credit requires a minimum of 3 hours per week of work for a 10-week period (e.g., 5 credits require 15 hours of work per week for 10 weeks for a total of 150 hours).

Do not register for less than 5 credits of internship without talking with your regular staff advisor to ensure you have properly planned for graduation.  

This internship contract for the current quarter is due via Course Enrollment Request Form by 4pm on the Friday of the first week of the quarter.  You are encouraged to submit your materials much sooner to avoid late registration fees.  Your form must be complete and signed by your faculty supervisor and sponsoring supervisor in order to receive an add code.

Process for Planning Internship Projects 
 
Step 1: Complete course prerequisite for enrollment in T INFO 497: Internship in Information Technology and Systems 

It is highly recommended that students do internship for credit only after all junior level core courses are complete. 

Step 2: Find a T INFO faculty sponsor 
 
This can be any full time T INFO faculty and would ideally be a faculty member who the student knows, and who is willing to sponsor the student for this internship.
 
Step 3: Complete T INFO Internship Contract Form and receive signed approval from the faculty advisor and Industry Internship Sponsor/Supervisor(s). 

It is advisable to complete this step with the faculty advisor to ensure that the grading criteria are agreed upon. 

Step 4: Upload the completed T INFO Internship Contract Form 

Submit the completed and signed Internship Contract via Course Enrollment Request Form

Step 5: Receive T INFO program chair approval 

The faculty T INFO program chair will review your internship contract to approve academic merit and ensure the plan meets the program competency requirements. 


Step 6: Register for T INFO 497: Internship in T INFO. 

Once program approval is granted, the student will receive an entry code via email from the program coordinator which will allow the student to register for TINFO 497.


Step 7: Complete the Course TINFO 497: Internship in TINFO.
  
This course requires students to meet regularly with their faculty advisor to discuss their internship learning progress. 

Assignments for grading purposes should be agreed upon between the student and faculty advisor as well as documented and shared with the industry sponsor/supervisor.
     
Step 8: Prepare quarterly status report(s) and final report. 

The faculty advisor, industry internship supervisor/sponsor, and the student will agree on the format and content of a final report at the end of the quarter for evaluation & grading by the faculty advisor. 

Step 9: Present final project at TINFO colloquium if agreed upon. 

The student and faculty advisor decide if the student will be required to present their work at a UWT SET colloquium at the end of the quarter.
  
Step 10: Receive final evaluation and grade. 

The faculty advisor will evaluate the student’s work and determine the grade according to the criteria agreed on in the Internship Proposal.  
 
 If a student presents a final report at the colloquium, this report will be available for anyone who requests it and is essentially a public document. 












Information Technology Internship Contract
for T INFO 497 

This internship contract for the current quarter is due via Course Enrollment Request Form by 4pm on the Friday of the first week of the quarter.  You are encouraged to submit your materials much sooner to avoid late registration fees.  Your form must be complete and signed by your faculty supervisor and sponsoring supervisor in order to receive an add code.

1-5 credits over one quarter and 
Up to 10 credits maximum over two quarters

Administered through the:
University of Washington Tacoma School of Engineering and Technology
Bachelor of Science in Information Technology Program
1900 Commerce St. CP 133 Tacoma, WA 98402
Phone (253) 692-5860

Student Name _____________________/_____________________ Student ID# 	_____________	
	            Last	                                First

Internship Registration ________/_________   # of Internship Credits this Quarter______
[bookmark: _Int_hDv2dfc1]    		           Quarter        Year	            (Note: 5 credits of T INFO 497 are required to graduate)
								

Internship Job/Project Title:____________________________________________________                                    

Industry Sponsor Company/ Organization: ________________________________________

Industry Sponsor/Supervisor(s): 	_________________________________________________	

Faculty Advisor: _____________________________________________________________											


Please answer the following questions regarding your internship activities.  Use attachments when necessary.

1. Clearly describe the academic benefits of the proposed internship. What will your job duties be and what skills will this internship allow you to develop and apply in a real-world industry setting?








2. What specific T INFO courses have you completed that you will be using the knowledge of in your internship?










3. Provide a brief description of how your knowledge of the skills listed above will be further developed by your involvement in this internship.








The Internship program provides T INFO students with the opportunity to earn credit for the application of theoretical classroom knowledge to practical work in a professional environment. Although the T INFO Program has taken reasonable steps to ensure a positive learning environment with industry sponsors, it should be understood that some aspects are beyond the direct control of the University.  In signing this Internship Contract, the student acknowledges that the University of Washington Tacoma cannot be responsible for the industry sponsor’s environment and any risks of the sponsor’s environment.  

Student Name: _________________________________ Signature:_______________________	 

E-mail Address: 				 Phone # 		       Date: 		

We, the undersigned, have read and approved the above proposal and understand the requirements of this proposal.  The industry supervisor/sponsor understands that the reports submitted by the intern are public documents and may be read by any requesting citizen of the State of Washington.  The sponsor does have the right to inspect all intern reports to ensure that it does not violate any company confidentialities.  The sponsor also understands that the report must contain sufficient information to enable the evaluation of the intern’s work. In addition, we all affirm that we support equal opportunity and promote diversity.

Student Signature: __________________________________

Faculty Advisor Name 					 Signature 					 

E-mail Address: 					 Phone # 		       Date: 		

Industry supervisor/sponsor Name 					

Signature 					 

Company or Organization Name: 							

Address: 												

E-mail Address: 					 Phone # 		       Date: 		
